
  



 
 

 
 
 
 

 
 
Creating Websites I: Getting Started 
Planning a website, building a WordPress website, theme design modifications and creating a slideshow. 
Prerequisite: basic computer and internet skills required. Aspen CMC, September 6-7, 8:30a-3p. 

 
Instructor: 
Roy Brandt 
Adjunct Professor   tel: 970-930-1262 
Colorado Mountain College  cel: 970-404-1623 
email: rbrandt@coloradomtn.edu  http:// facebook.com/roy.brandt and facebook.com/digitalmediaclub 
Skype: brandtcreative   http:// twitter.com/roybrandt  
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HISTORY OF TECHNOLOGY LEADING UP TO THE INTERNET 
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CURRENT TRENDS 

 

Geosocial: User-submitted location data allow social networks to connect and coordinate users with local people 

or events that match their interests.  

Mobile: smartphones and tablets 

App: computer software designed to help the user to solve problems in the real world. Examples of Facebook 

apps: photos, video, links, events, notes, and discussion boards. 

 

Important Terms & Concepts 

COPY: EDIT > COPY or Ctrl-C. Copy leaves the original in place. 

CUT: EDIT > CUT or Ctrl-X. Cut removes the original when you paste what you cut. 

------------------------------------------------------------------------------------------------------------------------------------- 

PASTE: EDIT > PASTE or Ctrl-V. Paste is used after you copy or cut. 
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ONLINE MEDIA COMPARED 

Business users should try to understand the strengths and weaknesses of various online media options.  

Are you targeting businesses (B2B), consumers (B2C), or both? 

ONLINE MEDIA STRENGTH WEAKNESS BEST USE 

WEBSITE 
WELL INDEXED 

ON SEARCH 
DIFFICULT TO  

UPDATE 
STANDARD 

INFORMATION 

FACEBOOK 
NETWORKING 
WITH PEOPLE 

IDENTITY 
CONFUSION 

SHARING 
INFORMATION 

LINKEDIN 
PROFESSIONAL 
NETWORKING 

MONTHLY 
COST 

PROFESSIONAL AND 
B2B RELATIONSHIPS 

BLOG 
EASY TO UPDATE. INFO 

THAT CHANGES QUICKLY 
SPOTTY BRAND 
PRESENTATION 

RE-POSTING 
INFORMATION 

TWITTER 
NETWORKING WITH 

NEW IDEAS 
t9ht[9 5hbΩ¢ Ybh² 

HOW TO USE IT 
GATE 

JUMPING 

 

Facebook is for connecting with the people with whom you attended high school. 

Twitter is for connecting with the people with whom you wish you had attended 

high school. 

People on Twitter seek interactions with IDEAS. Conversations may be brief or 

ongoing, but the relationship tends to be with the IDEA, not so much with the 

person. 

People on Facebook are seeking conversations and diverse interactions with 

comments, questions, games, photos and videos. 
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BLOGGING 

TYPES OF BLOGS:

 

IDEAS FOR BLOGGING 

 

 

 

 

Important Terms & Concepts 

Technorati.com: the blog search engine. 

Scratch blog: a cloud hosted blog, like blogs on WordPress.com,  which some people perceive as 
ōŜƛƴƎ άǘƘǊƻǿ ŀǿŀȅέ ōƭƻƎǎΦ ¢ŜŎƘƴƻǊŀǘƛ ǎŀȅǎ ǘƘŜǊŜ ŀǊŜ ŀōƻǳǘ мнлΣллл ƴŜǿ ōƭƻƎǎ ŎǊŜŀǘŜŘ ŜŀŎƘ ŘŀȅΦ 

Domain blog: a privately hosted blog connected to a specific website address. 
 

Tech Personal  
Fashion 

and 
Lifestyle  

How To  
Tutorial   

Travel 
and 

Cultural  

Daily activities 

Upcoming events 

Photos and videos 

Re-post other blogs 

Special deals 

Information about your company 
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PLANNING 

CHOOSING A WEBSITE ADDRESS / DOMAIN NAME 
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WHAT WILL YOU DO WITH YOUR WEBSITE? 

WHAT DO YOU NEED FROM THE WEBSITE? WHAT DO YOUR USERS NEED? 
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WHAT FEATURES WILL YOUR WEB SITE INCLUDE? 

CREATE A BLUE SKY LIST, THEN DECIDE WHICH FEATURES YOU MUST INCLUDE 
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WRITING YOUR PRODUCT PLAN 

THE FOUNDATION OF A SUCCESSFUL PLAN 
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WHAT WILL YOU NAME YOUR SITE? 

NEVER UNDERESTIMATE THE POWER OF A NAME 
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GETTING TO KNOW WORDPRESS 

WHAT IS A BLOG? 

¶ Blog is the combination of two words web + log 

¶ Blogs have chronological posts 

¶ Dictionary.com says blogs are a Web site containing the writer's or group of writers' own experiences, 

observations, opinions, etc., and often having images and links to other Web sites. 

WHAT IS WORDPRESS? 

¶ WordPress is Open Source blogging software 

¶ Now WordPress is also a content management system (CMS) used for websites 

¶ 5ŀǎƘōƻŀǊŘ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴ ǿƻǊƪǎ ƛƴ ǘƘŜ ōǊƻǿǎŜǊ ǎƻ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ǘƻ ǳǇƭƻŀŘ κ ŘƻǿƴƭƻŀŘ ŦƛƭŜǎ ƻǊ ŘŜŀƭ ǿƛǘƘ 

HTML or CSS code. 

¶ Anyone can make a website and use it to their advantage 

¶ Another good resource for learning about WordPress: http://learn.WordPress.com 

¶ For good WordPress documentation go here: http://en.support.WordPress.com/ 

 

Important Terms & Concepts 

Open Source: free software the public can use, copy, modify, sublicense, or distribute. 

Content Management System (CMS): Allows people to contribute and share data on a website. 
Allows user roles for viewers, editors, and publishers to be established. Popular open source content 
management systems are Drupal, Joomla, and WordPress. 
 

 

WHAT IS CONTENT MANAGEMENT SYSTEM (CMS)? 

A content management system, or CMS, is a web application designed to make it easy for non-technical users to 

add, edit and manage a website. 

Not only do content management systems help website users with content editing, they also take care of a lot of 

"behind the scenes" work such as: 

¶ Automatically generate navigation elements 

¶ Making content searchable and indexable 

¶ Keeping track of users, their permissions and security settings 
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WORDPRESS HOSTING OPTIONS 

The distinction between WordPress.com and WƻǊŘtǊŜǎǎΦƻǊƎ Ŏŀƴ ŎŀǳǎŜ ǎƻƳŜ ŎƻƴŦǳǎƛƻƴ ŦƻǊ ǇŜƻǇƭŜΦ [ŜǘΩǎ ŎƭŜŀǊ ƛǘ ǳǇΦ  

WordPress.com is brought to you by some of the same folks who work on WordPress, the Open Source blogging 

software.  WordPress.com utilizes the same WordPress software which you can download at WordPress.org.  With 

WordPress.com the hosting and managing of the software is taken care of by the team at WordPress.com.  With 

WordPress.org you need to install the software on your own server or with a 3rd party provider. 

WordPress.org is free blogging software. With WordPress.org, you can install themes and plugins, run 

advertisements, edit the database and even modify the PHP source code. WordPress.org is the home of this 

software. Anyone can download the software for free but it must be installed on a web server before it will work. 

Web servers are generally not free. Hosting your own WordPress software can be fun and rewarding; it also places 

full responsibility on the blogger. If you mismanage your web server, you can lose your entire blog. For no charge, 

WordPress.org provides downloadable blog software, community mailing lists, community support forums, 

documentation, and free themes and plugins. 

WordPress.com is different. You do not have to download software, pay for hosting or manage a web server. 

²ƘŜƴ ȅƻǳ ǎƛƎƴ ǳǇ ŦƻǊ ŀ ²ƻǊŘtǊŜǎǎΦŎƻƳ ōƭƻƎΣ ȅƻǳ ǿƛƭƭ ƎŜǘ ŀ ¦w[ ƭƛƪŜ άŀƴŘȅΦWordPressΦŎƻƳέ ƻǊ ȅƻǳ Ŏŀƴ ƳŀǇ ŀ 

ŘƻƳŀƛƴ ǎƻ ȅƻǳǊ ōƭƻƎ ƛǎ ŀǾŀƛƭŀōƭŜ ŀǘ άŜȄŀƳǇƭŜΦŎƻƳέ ǿƛǘƘƻǳǘ ǘƘŜ άΦWordPressΦŎƻƳέ ǇƻǊǘƛƻƴΦ  ¸ƻǳ Řƻ ƴƻǘ ŎƻƴǘǊƻƭ ǘƘŜ 

software or the database; FTP and shell access are not included. WordPress.com is based on a multi-site version of 

the WordPress software which does not permit uploading of PHP themes or plugins (although many popular 

plugins are built into WordPress.com ).  Popular JavaScript embeds such as YouTube are supported, but for 

security reasons some of the lesser known embed codes will be stripped out.  CSS is also restricted by default for 

security reasons, but you can purchase a paid upgrade to gain the ability for full CSS editing.  What you can do on 

WordPress.com is blog for free. For no charge, WordPress.com provides web hosting, unlimited database storage 

with redundancy and backups, automatic software upgrades, community support forums, multi-lingual 

administration and themes, real-time traffic stats, comment tracking, blog and post rankings and other features 

not available anywhere else. These features will always be free for blogs started on WordPress.com. 

WordPress.com is a commercial enterprise owned by Automattic, a company started by the founding developer of 

WordPress and staffed by full-time developers, designers and support agents. It runs a multi-site version of 

WordPress. WordPress is also free, Open Source software. Developments sponsored by Automattic are regularly 

contributed back into WordPress.org so the community can benefit. WordPress.com offers paid upgrades as a way 

to provide premium features without forcing bloggers to host their blogs elsewhere. These upgrades are optional. 

Basic blogs will always be free on WordPress.com and the basic services will continue to be upgraded with better 

features. 

Important Terms & Concepts 

User: Someone with a role such as, administrator, author, editor, or contributor to the blog or 
website. Some people call this an authenticated user because they are logged in. 

Viewer: Someone who views or uses the blog or website without being logged in. Some people call 
this an unauthenticated user. 
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WORDPRESS.COM AND WORDPRESS.ORG COMPARED 

 

WordPress.com 
 

WordPress.org 
 

¶ Free basic cloud hosting by the creators of 
WordPress 

¶ Blog URL: 
_____________________.WordPress.com 

¶ You can also map a website address to your 
WordPress.com blog 
Click here for more info: 
http://en.support.wordpress.com/domain-
mapping/map-existing-domain 

¶ Private hosting for a fee 

¶ Hosted by a hosting company  

¶ Blog URL: any available website address 

¶ The WordPress code is open source so it is 
always free 

 

PRO PRO 

¶ LǘΩǎ ŦǊŜŜ ŀƴŘ ƳǳŎƘ ŜŀǎƛŜǊ ǘƻ ǎŜǘǳǇ 

¶ Everything is taken care of: setup, upgrades, 
spam, backups, security, etc 

¶ ¸ƻǳǊ ōƭƻƎ ƛǎ ƻƴ ƘǳƴŘǊŜŘǎ ƻŦ ǎŜǊǾŜǊǎΣ ǎƻ ƛǘΩǎ 
highly unlikely it will go down due to traffic 

¶ Your posts are backed up automatically 

¶ You get extra traffic from blogs of the day 
and tags 

¶ You can find like-minded bloggers using tag 
and friend surfer 

¶ Your login is secure (SSL) so no one can get 
into your account if you use wifi 
 

     

¶ Ability to upload themes 

¶ Ability to upload plugins 

¶ Great community 

¶ /ƻƳǇƭŜǘŜ ŎƻƴǘǊƻƭ ǘƻ ŎƘŀƴƎŜ ŎƻŘŜ ƛŦ ȅƻǳΩǊŜ 
technically minded 
 

CON CON 

¶ You cannot run a custom theme 

¶ ¸ƻǳ ŎŀƴΩǘ ŎƘŀƴƎŜ ǘƘŜ tIt ŎƻŘŜ ōŜƘƛƴŘ ȅƻǳǊ 
blog 

¶ ¸ƻǳ ŎŀƴΩǘ ǳǇƭƻŀŘ ǇƭǳƎƛƴǎ but there are many 
popular plugins you can use on 
WordPress.com 

¶ Extra charge for premium features such as 
CSS editing, or more than 35 users (not 
viewers). 
 
 

¶ You need a good web host, which generally 
costs $7-12 a month, or thousands of dollars 
per month for a high traffic site 

¶ Requires more technical knowledge to set 
up and run 

¶ ¸ƻǳΩǊŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǎǘƻǇǇƛƴƎ ǎǇŀƳ 

¶ You have to handle backups 

¶ You must upgrade the software manually 
when a new version comes out 

¶ If you get a huge spike in traffic (like Digg or 
Slashdot) your site will probably go down 
unless you have a robust hosting setup 

 

  

http://en.support.wordpress.com/domain-mapping/map-existing-domain
http://en.support.wordpress.com/domain-mapping/map-existing-domain
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GETTING STARTED WITH WORDPRESS.COM 

SETTING UP WORDPRESS ACCOUNT  

Create a WordPress.com account, which may eventually have many WordPress sites. 

¶ Account: your management account at WordPress.com. 

You need an email address in order to activate your account. 

¶ WordPress Sites: individual WordPress.com blogs with the URL: 

_______________________________________.WordPress.com 

 

Important Terms & Concepts 

Blog Address: The URL of your blog: _______________________________.WordPress.com, or 
if you buy a website address, this will be your blog address. 

Site: your website at the blog address on the World Wide Web. 

Account: Helps you create and manage websites at WordPress.com.  

Username: Gives you access to your account at WordPress.com.  

URL: uniform resource locator. Your blog address is a URL: 
_______________________________.WordPress.com. 
 

 

SETTING UP A NEW BLOG OR WEB SITE 

Once you have an account on WordPres.com, you can setup multiple websites on WordPress.com.  These websites 

ŀǊŜ ƘƛƎƘƭȅ ŎǳǎǘƻƳƛȊŀōƭŜΣ ŜȄŎŜǇǘ ŦƻǊ ǘƘŜ ¦w[Φ LŦ ȅƻǳ ŦƻǊƎŜǘ ȅƻǳ ǇŀǎǎǿƻǊŘΣ ŎƭƛŎƪ ǘƘŜ ά[ƻǎǘ tŀǎǎǿƻǊŘέ ōǳǘǘƻƴΦ 

¶ http:// WordPress.com/signup 
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AFTER YOU SIGN UP FOR A NEW BLOG CHECK YOUR EMAIL TO COMPLETE THE 

REGISTRATION: 

 

HISTORY OF WORDPRESS 

WordPress is an open source blog tool and publishing platform powered by PHP and MySQL. It's often customized 
into a Content Management System (CMS). It has many features including a plug-in architecture and a template 
system. WordPress is used by over 14% of Alexa Internet's "top 1 million" websites and is the most popular CMS 
on the internet according to BuiltWith. 

It was first released on May 27, 2003, by Matt Mullenweg as a fork of b2/cafelog. As of February 2011, version 3.0 

had been downloaded over 32.5 million times.  WordPress is currently the most popular CMS in use on the 

Internet. WordPress was born out of a desire for an elegant, well-built personal publishing system built on PHP and 

MySQL and licensed under the GPL. It is the official successor of b2/cafelog. WordPress is modern software, but its 

roots and development go back to 2001. It is a mature and stable product.  

Sources: http://en.wikipedia.org/wiki/WordPress and http://codex.WordPress.org/History 

Important Terms & Concepts 

Categories: organize your content. Multiple levels. 

Tags: add more meaning and organization to content. Single level. 

Templates: consist of sidebars, headers, footers and content areas. 

Themes: collections of templates that control page layout and site construction. 

Permissions: allow users to view, contribute, edit, author, and administrate content. 
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NAVIGATING THE WORDPRESS.COM BACK END  

The front-end is what viewers see when they visit your site. The back-end is where you create and edit your 

website. To use the back-end you must login. The upper left corner of WordPress.com has a login area: 

  

TOOLBAR BEFORE YOU LOGIN TOOLBAR AFTER YOU LOGIN 

Notice the screen on the right indicates that you are logged in. Use the Blog drop-down menu to see the 

dashboard, create a new post, or register a new blog.  

Menus on WordPress.com are contextual, which means they change, based on what screen you are on. Notice 

how the menus change when you choose something in the Blog menu. 

THE TOOL BAR AND DASHBOARD 

The WordPress dashboard allows you to create and edit your website. This is private to you. 

The direct URL for the dashboard is: _______________________________________.WordPress.com/wp-admin/ 

If you are logged into your WordPress account, you can use the 

Blog menu to go to the dashboard. 

 

 

 

 

 

Practice on customizing the dashboard 

Expanding: 

Collapsing: 

Re-arranging: 

Screen options: 
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BUILDING A PROFILE 

EDITING YOUR PROFILE  

When you create an account on WordPress.com, you are also setting up a public profile. This profile will be 

attached when you leave pages, posts on your site or leave comments on other sites. Practice editing your profile 

after you login to WordPress.com. The only thing you cannot change is your user name. 

¶ When you make changes in your account profile, those 

changes are reflected across the web, in all places where you 

profile was ever used. 

¶ You may also link social media accounts for Facebook, Flickr, 

Foursquare, LinkedIn, Tumblr, Twitter, YouTube, and more, 

to your WordPress.com profile. You have to request 

permission from yourself to do this, which will usually log 

ȅƻǳ ƛƴǘƻ ȅƻǳǊ ŀŎŎƻǳƴǘΣ ŀƴŘ ŀǎƪ ȅƻǳ ǘƻ ŎƭƛŎƪ ά!ƭƭƻǿέΦ 

 

CREATING PROFILE IMAGES WITH GRAVATAR.COM  

¶ When you create a profile on WordPress.com, you are also creating a 

profile on Gravatar.com. 

¶ Gravatar is an open source depository for profiles which lets weblogs 

display  

user-provided pictures from a central database. 

¶ If you visit a site that has Gravatar support and you leave a comment 

with your email address, your profile information will automatically be 

linked to the post. This is a great way to market you. 

¶ You have to set a rating for your image, so I recommend that you 

upload a G-rated photo. 

¶ There are four options for uploading a picture to Gravatar: upload a new image from your computer, use 

your webcam to take a snapshot of yourself, use a link to a picture online to use, use your last 

WordPress.com Avatar (if you had one). 

USERS > PERSONAL SETTINGS  

¶ Personal settings are user specific to change how the back-end dashboard works. If there are multiple 

users of the blog, each user can customize their settings. 

¶ Fun Surprise me enables a checkbox that says "This post is super awesome" whenever you create or edit a 

post. It also adds something to the stats page as well, called "Humanize" which takes the number of hits 

you've received and gives you a bit of trivia based on the number. Sometimes, after you post, you'll see a 

little video of a cheering crowd. But it's entirely possible that was my own hallucination. 
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¶ Visual Editor. If you 

ŎƭƛŎƪ άDisable the 

visual editor when 

writingέ ƛǘ ŘƛǎŀōƭŜǎ 

the WYSIWYG when 

creating pages and 

posts. I recommend 

not checking this 

box so you always 

have the visual 

editor. 

¶ Admin Color 

Scheme changes 

the color scheme of 

the dashboard. 

¶ Keyboard Shortcuts: 

used only for 

comment 

moderation. I recommend using this only if you have more than 100 comments per day. 

¶ Twitter API  allows you to send your entire Twitter stream to your blog. Go to 

http://en.support.WordPress.com/twitter-api/ ǘƻ ǎŜǘ ǘƘƛǎ ǳǇΦ άtǳōƭƛǎƘ ƎŜƻ-location data with status 

ǳǇŘŀǘŜǎέ ǿƛƭƭ Ǉƻǎǘ ǘƘŜ ƭƻŎŀǘƛƻƴ ŦǊƻƳ ǿƘƛŎƘ ȅƻǳ ǘǿŜŜǘŜŘΣ ƛŦ ȅƻǳ ƘŀǾŜ ƎŜƻ-locations setup on your Twitter 

account. 

¶ You can also geo-ǘŀƎ ȅƻǳǊ ²ƻǊŘtǊŜǎǎΦŎƻƳ Ǉƻǎǘǎ ōȅ ŎƘŜŎƪƛƴƎ ά9ƴŀōƭŜ DŜƻ-ǘŀƎƎƛƴƎέ ƛƴ ǘƘŜ ǳǇǇŜǊ-right 

corner. 

¶ Browser ConnectionΥ άAlways use HTTPS when visiting administration pagesέ encrypts your Dashboard 

interactions. This is probably the safest setting but rumor has it that it is still a little buggy. 

¶  Interface language: is the language in which your blog is written 

¶ Primary Blog: if you have more than one blog administered in your account, you can choose a primary 

blog. 

¶ Proofreading: I would enable proofreading when writing posts and pages. 

¶ English Options: will check your writing for Biased Language, Clichés, Complex Phrases, Diacritical Marks, 

Double Negatives, Hidden Verbs, Jargon, Passive Voice, Phrases to Avoid, and Redundant Phrases. This is 

generally good, if not a bit entertaining to see what WordPress catches when you are writing. 

¶ ¢Ƙƛǎ άƛƎƴƻǊŜŘ ǇƘŀǎŜǎέ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ŀŘŘ ǇƘǊŀǎŜǎ ƭƛƪŜ άCŀŎŜōƻƻƪέ ǘƘŀǘ ȅƻǳ ƪƴƻǿ ŀǊŜ ŎƻǊǊŜŎǘΣ ŀƴŘ ȅƻǳ Řƻ 

not want WordPress to flag it as an error. 

¶ Help me find related content (images, links, related articles, and tags) to use in my posts. Powered by 

Zemanta! This is for finding additional information related to a page or post. 

¶ At the bottom of this page you can change the email address for the account. This is the email address 

which would be used if you reset your password. 

¶ You can change your password at the bottom of Personal Settings. 

¶ You can also change the website which is automatically linked to your posts.  
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SETTINGS > GENERAL  

¶ Site Title: the title of 

the website. 

¶ Tagline: the tagline 

of the website. 

¶ Email Address: the 

email address for 

the owner of the 

website. 

¶ Timezone: time 

zone of the 

headquarters of the 

business or non-

profit organization. 

When posts are published if they are setup for time release. 

¶ Date Format: U.S., European or customized format. 

¶ Time Format: U.S., European or customized format. 

¶ Week Starts On: Monday or Sunday for most people. 

¶ Language: the language in which this blog is primarily written in, not the language that you speak 

SETTINGS > WRITING 

How things are written and displayed in the dashboard. 

¶ Size of the post box lines 

¶ Formatting to convert emoticons like :-) and :-P to graphics on display (turn off) 

¶ WordPress should correct invalidly nested XHTML automatically (turn on) 

¶ Default Post Category   

¶ Default Link Category (only relates to links function) 

¶ Press This! is an app that runs in your browser and lets you grab bits of the web. 

SETTINGS > READING 

How the website is displayed. 

¶ Front page displays: your latest posts (like a blog), or a static page. 

¶ Blog pages show at most: how many posts are displayed in your blogroll (use 10 or less) 

¶ Syndication feeds show the most recent: how many posts are displayed in your blogroll (use 10 or less) 

¶ Enhanced Feeds: advanced option used for feeds. 

¶ Email Settings: modify the canned message used to invite people to subscribe to your blog.  


































